
Illness/injury

Medical/dental
appointment

College visit/fair

Serious illness in family
or death of a relative

Drivers ed/passport
appointment

Documentation
needed from

office/institution

No documentation
needed

1-3
days

4+
days

1-3
days

4+
days

This can simply be an email to
the office with the date/s of
absence and any additional

details you feel are necessary.

Contact office for additional
administrative support

Vacation/traveling

Wedding 4+
days

No documentation
needed

1-3
days

Emergency or other set
of serious circumstances

Excused

Unexcused

*All excused absences will
be marked as “unexcused”

until proper documentation
is submitted to the office. 

Submit “Extended Absence
Pre-verification Form”

4+
days

Documentation
needed

1-3
days

Enrichment/extracurricular
activity (sports tournament,

conference, missions trip, etc.)

Students can have up to 4 days per
year “excused” for these types of

activities. Any additional days will be
marked as “unexcused.”

WC ATTENDANCE FLOWCHART
All absences and tardies should be called in to the office
ATTENDANCE HOTLINE: 614-410-4343
Documentation should be emailed/turned in to the office

Traffic, train, woke up late, missed bus,
stayed up late, tired, stopped for gas,

forgot something at home, etc.

Other circumstances
Parent/guardian must call the office and provide details regarding

the circumstance. It is up to the administration’s discretion on
what the absence/tardy is classified as (excused vs. unexcused).

Please see our Attendance Policies Summary for more info on academic integrity and regulated attendance rules.

https://www.worthingtonchristian.com/wp-content/uploads/2024/08/Extended-Absence-Pre-verification-Form.pdf
https://www.worthingtonchristian.com/wp-content/uploads/2024/08/Extended-Absence-Pre-verification-Form.pdf
https://www.worthingtonchristian.com/wp-content/uploads/2024/10/Attendance-Policies-Summary.pdf

